[Your Name]
[Your Title]
[Your Agency]
[Date]
Dear [Supervisor/Approving Authority],
I am writing to respectfully request approval to attend the Association of State Uniform Crime Reporting Programs (ASUCRP) Annual Conference. The upcoming conference will be held from Monday, October 12, 2026, through Thursday, October 15, 2026, in Reno, Nevada.
The ASUCRP Annual Conference is the only national gathering where State Program Managers from across the country come together to discuss updates, operational changes, new data collection initiatives, and best practices for effectively using Uniform Crime Reporting (UCR) data. This conference provides a unique opportunity for direct collaboration with the FBI’s Crime and Law Enforcement Statistics (Uniform Crime Reporting Program) leadership, auditors, and trainers, who will be sharing updates on policies, procedures, and technical specifications. It also allows state representatives to provide critical feedback that shapes national reporting standards.
In addition, vendors specializing in records management systems and data repositories will present emerging technologies and offer insight into system enhancements that support agencies at both the state and local levels.
The full conference registration cost includes the following:
· Admission to two conference events: the Welcome Reception and the Evening Event
· All meals provided during the conference: three breakfasts, two lunches, and two breaks/snacks
· Participation in all conference sessions and general programming 
Attending this conference will strengthen our agency’s ability to stay aligned with national standards, upcoming technical changes, and best practices in UCR and NIBRS data. The sessions benefit both experienced Program Managers and those who are new to crime data reporting. Topics typically include NIBRS data usage and visualization, updates to the FBI’s technical specifications and user manuals, as well as auditing and training methodologies.
The conference also provides invaluable networking opportunities with counterparts nationwide, enabling collaboration and shared learning that directly benefits our program.
I am confident that my attendance at the ASUCRP Conference will provide meaningful value to our agency and support our continued commitment to high‑quality crime data reporting.
Thank you for your consideration of this request.
Sincerely,
[Your Name]

